[image: ]Out of Hours Work Permit Application Form
Clause 10.6 Moreland City Council General Local Law 2018

Merri-bek City Council
Amenity and Compliance
Locked Bag 10 Brunswick VIC 3056
csaenquiries@merri-bek.vic.gov.au












Applicant Details:Name of Works/Project Manager: ____________________________________________________________________________________

Address:    ____________________________________________________________________________________

E-mail address: ___________________________________   Contact number: ______________________________


Business/Company Details:Business/Trading Name: ________________________________________________________________________

ABN/CAN number: ____________________________________________________________________________

Business Address: ____________________________________________________________________________

Proprietor Name: _____________________________________________________________________________

Telephone Number: ____________________________ Mobile Number: _________________________________


Details of Proposed Activity:What is the address where the works will be conducted? _______________________________________________

Start Date of the proposed out of hours works: _______________________________________________________

End Date of the proposed out of hours works: ________________________________________________________

What day/s are you conducting the works? __________________________________________________________

What times are you conducting the works? __________________________________________________________

What activity or works are you conducting? ____________________________________________________________________________________________

____________________________________________________________________________________________

What type of equipment and tools are you using? ____________________________________________________

When have you notified nearby residents of these proposed works? _____________________________________

How were the resident notified? __________________________________________________________________

Which streets have you notified? _________________________________________________________________

Do you need to block off or occupy the roadway? YES / NO. If you selected YES, please attach a copy of your Temporary Road Occupation Permit (TRO).















Please send the completed form to: Merri-bek City Council Amenity and Compliance, Locked Bag 10 Brunswick Victoria VIC 3056 or via email to: csaenquiries@merri-bek.vic.gov.au 


Your application will be assessed and if you application is approved, an invoice will be issued to you. Once the invoice is paid, your Out of Hours Work Permit will be issued to you. A copy of the Out of Hours Work Permit must be kept on site.

By making this application you agree to comply with guidelines set out in the Environment Protection Act 2017, Moreland City Council General Local Laws 2018 and the terms and conditions of your permit. Terms and conditions will be provided to you with your invoice. 



Signature of Works/Project Manager: _________________________ Date: ______________________________





COLLECTION NOTICE
Merri-bek City Council is committed to protecting your privacy in accordance with the Privacy and Data Protection Act 2014 (Vic) and the Health Records Act 2001 (Vic). The personal information requested on this form is being collected by Merri-bek City Council for the purpose of reviewing your permit application or any other directly related purpose under the Local Government Act 1989 or other relevant legislation or Act and may also be used to update your personal information otherwise held by Council (for example, contact details including email address, phone number).

The personal information may be disclosed to an appointed collections agency, Victoria Police or other Councils for matters relating to enforcement and collection of fees; and may also be used by Council for related purposes.
It will not be disclosed to any other external party without your consent, unless required or authorised by law. If the personal information is not provided your application for a permit cannot be processed.

You can gain access to your personal information you have provided to Merri-bek City Council and if you wish to alter it, please contact Council’s Privacy Officer via telephone on 9240 1111 or e-mail at Privacyofficer@merri-bek.vic.gov.au 
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