TERMS AND CONDITIONS 
FOR THE HIRE OF MEETING ROOMS

	[bookmark: _Hlk38366940]Catering Equipment Form 
Brunswick and Coburg Town Hall



[image: Logo

Description automatically generated]Locked Bag 10
BRUNSWICK VIC 3058
Phone: 03 9240 1111
Email: townhalls@merri-bek.vic.gov.au

[image: ]        [image: ]

	HIRER DETAILS					

	First Name:
	Surname:

	Organisation / 									
Community Name: 					

	Address:

	Suburb:
	State:		 	Postcode:

	Email:
	Phone:

	[bookmark: _Hlk30686371]CROCKERY
	Tick box for items required

	[image: ]
	Large Flat Plate
29 cm
Ariane Prime
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces
	☐
	[image: ]
	Deep Plate
26 cm
Ariane Prime
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	[image: ]
	Small Flat Plate
21 cm
Ariane Prime
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	[image: ]
	Saucer
15 cm
Ariane Prime
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces
	☐
	[bookmark: _Hlk107924238][image: ]
	Coffee Mug
300 mL
Ariane Prime
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	[image: ]
	Wine Glass
310mL
Arcoroc Princesa
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	[image: A glass of milk

Description automatically generated with low confidence]
	Tumbler Glass

	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	CUTLERY

	[image: ]
	Main Knife
Gamman Cutlery
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	[image: ]
	Main Fork
Gamman Cutlery
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	[image: ]
	Dessert Spoon
Gamman Cutlery
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	[image: ]
	Teaspoon
Gamman Cutlery
	Brunswick Town Hall
200 pieces

Coburg Town Hall
400 pieces 
	☐
	
PART D –  TERMS AND CONDITIONS

	1. Merri-bek City Council agrees to loan out the cutlery and crockery listed above to hirers upon request at no additional hire fees. 
2. All items will be handed over to the hirer clean but not polished. It is up to the hirer to ensure that all cutlery and crockery is washed and returned in the same condition that it was received.
3. Fees will apply if any of the above listed items are missing or broken. The cost of these items will be either taken from your bond or invoiced post event. Items replacement charges are;
· Large Flat Plate 29 cm		$ 8.60 each
· Deep Plate 26 cm		$ 6.50 each
· Small Flat Plate 21 CM		$ 4.20 each
· Teacup 230 mL			$ 3.80 each
· Saucer 15 cm			$ 3.00 each
· Coffee mug 300 mL		$ 4.40 each
· Glass Tumbler			$ 4.00 each
· Wine Glass 310 mL		$ 7.50 each
· Main knife			$ 2.00 each
· Main Fork			$ 2.00 each
· Dessert Spoon			$ 2.00 each
· Teaspoon			$ 2.00 each






	PART J - DECLARATION

	I am over the age of 18 years and agree that the above information is true and correct and the booking is tentative until confirmed by Merri-bek City Council in writing.                                                		|_|    YES       |_|     NO

	NAME:
(Please print)

	SIGNATURE:
	DATE:	       /       /       	



Please ensure all sections are complete and return all documentation:

In person:  	Coburg Civic Centre, 90 Bell St, Coburg

Via Email: 	(preferred method)	
townhalls@merri-bek.vic.gov.au

By post: 	Merri-bek City Council, Town Halls, 
		Locked Bag 10, 
BRUNSWICK VIC 3058



Brunswick Town Hall Catering Equipment
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