Brunswick and Coburg Town Hall Hire Agreement

Attachment 3

APPLICATION FOR DISCOUNTED HALL HIRE

Complete this application form and submit with your completed venue booking form. Applications must be received a minimum of four weeks prior to the scheduled function.  All applications will be assessed against the selection criteria and advised in writing with relation to the outcome of the application.

	PART A

	ORGANISATION NAME
	

	CONTACT PERSON
	
	EMAIL
	

	TITLE WITHIN ORGANISATION
	

	ORGANISATION’S ABN
	
	INCORPORATED NUMBER
	

	ORGANISATION’S ADDRESS
	

	PART B
	YES
	NO

	1
	Is the primary location of your group based in the Merri-bek municipality?
	
	

	2
	Is your group a not-for-profit organisation?
	
	

	3
	Is your organisation receiving any financial assistance from the Federal Government, State Government, Council, Philanthropic or other support organisations?
	
	

	
	If yes, please specify ______________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________



	4
	What is the primary purpose of your organisation? ______________________________________
_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________



	5
	What is the primary purpose of your function

	
	 Celebrating Diversity
	 Skill Development
	 Fundraising
	 Forum

	
	 Focus Group
	 Workshops
	 Other, please specify


	6
	If your function is a Fundraiser; please describe how funds will be distributed _________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________



	7
	Please provide a detailed description of how your function serves the primary purpose _________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________



	8
	What demographic will benefit from your function ______________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________



	
	
	YES
	NO

	9
	Is the function open to all members of the Merri-bek community
	
	

	10
	Does this function benefit any special need, disadvantaged, minority or humanitarian groups within Merri-bek?
	
	

	
	If yes, please specify ______________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________




	11
	The Council Plan is a comprehensive overview of Council’s values, commitments and activities. It includes clear goals and objectives against which Council and its administration measures its performance.

A copy of the Council Plan is available at;

	
	https://merri-bek.vic.gov.au/my-council/about-council/council-plan/?st=Council%20Plan&a=autocomplete&q=council%20plan
	YES
	NO

	
	Does your function directly relate to any section within the Council Plan
	
	

	
	If yes, please specify the section of the Council Plan (quoting the section number), and explain how your function relates ______________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________



	12
	How will you promote your function to Merri-bek Residents

	
	 Radio – Which Station? 
 TV advertising – Which Channel? 
 Mail Out – Date letters/emails sent 
 Facebook – Provide link to webpage 
 Twitter – Provide user name 
 Other – please specify 

	
	I have attached all printed advertising material to this application form

Please Note – applications will not be assessed until a copy of all printed material is provided.
	
	

	PART C

	I am over the age of 18 years and agree that the above information is true and correct. 

Signature:       FORMTEXT 

     

Date:   /       /       


Name (please print): 
Please return completed form to:
Merri-bek City Council, Central Bookings, Locked Bag 10, BRUNSWICK VIC 3058
Email: townhalls@merri-bek.vic.gov.au, 


