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OCCUPATION / HOARDING PERMIT APPLICATION

Moreland City Council General Local Law 2018
(to expedite your application, please ensure all details below are provided)
	ADDRESS OF PROPERTY
	Street Number and Street Name

	
	Suburb
	Postcode

	APPLICANT DETAILS
	Title
	Given & Middle Name
	Family Name

	
	Street Number and Street Name

	
	Suburb
	Postcode

	
	E-mail address

	
	Telephone Number
	Mobile Number

	DETAILS OF PROPOSED ACTIVITY / REASONS WHY PERMIT IS REQUIRED
	..........................................................................................................................................................................................................

..........................................................................................................................................................................................................

..........................................................................................................................................................................................................

..........................................................................................................................................................................................................

	STREET OCCUPATION
(attach continuation sheet if necessary)  
	Area to be occupied (Length x Width)
	Length ________(m)    x  Width ________ (m) =  Area _______ (m2)

	
	Number of weeks required
	                                                                        (Week/s)

	
	Occupation Start Date:  _______/________/_________
	Occupation End Date: _______/________/_________

	
	If proposed start date needs to be changed, the applicant must advise council in writing. Further fees will be payable if occupation is required for a longer period of time.

	Location of Occupation (can be multiple locations)
	( Footpath

( Road

( Nature strip

( Laneway (RoW)
( Other 



	COMPANY

DETAILS
BUILDING SURVEYOR


	Company Trading Name
	A B N

	
	ASIC Registered Company Name
	A C N

	
	Business Address

	
	Suburb
	Postcode

	
	Title
	Given & Middle Name
	Family Name

	
	Street Number and Street Name


	
	Suburb
	Postcode

	
	E-mail address

	
	Telephone Number
	Mobile Number

	EMERGENCY 24 HOURS CONTACT DETAILS
	Title
	Given & Middle Name
	Family Name

	
	E-mail address

	
	24 Hour Telephone Number
	Mobile Number

	Associated Permits 
	Asset Protection Permit
	Planning Permit


	EXTERNAL AGENCIES:

(If yes, please provide copies)
	Vic Roads – MOA (Memorandum 

of Authorisation) approval:                     Yes ( No ( 
	Other Public Transport Companies or Emergency Authorities approvals:                                       Yes ( No (


	
	Power Company – 

“No Go Zone” approval:                          Yes ( No (
	Bus Routes and Bus Stops affected:                    

                                                                             Yes ( No (

	
	Yarra Trams - “No Go Zone” and 

/ or “Line Clearance” approval:              Yes ( No (
	Yarra Trams – Traffic Management 

Plans including Tram Stops approval:            Yes ( No (


Documentation required to be lodged with Application: 
· Provide a copy of the Traffic Management Plan designed by a qualified practitioner in accordance with AS1742.3-2019 & Worksite Safety – Traffic Management Code of Practice. 
· Provide a copy of any Reports and Consent for public protection pursuant to Regulation 116 including letter of approval of the precautions from the Registered Practitioner or Relevant Building Surveyor.
· If consent was required under Regulation 116, the plans submitted with this application must be the endorsed copy provided to you with your Reg 116 approval, OR

· If Report and Consent was not required under Regulation 116, provide a copy of a comprehensive site plan showing the location of the precautions proposed with clear footpath widths indicated. The site plan is to include all street furniture and obstructions (i.e. location of the kerb line, nearest intersection street, any sign posts, traffic lights or poles, litter bins, bus or tram stops, street trees, hydrant up stands, telephone or letter boxes, etc);
· Provide a copy of any details of the proposed precaution. A section through the hoarding / scaffolding / gantry must be provided. Front and side elevations must be provided. Details of the type of structure including materials and fixing details etc, including structural certification if appropriate. 

· Provide a copy of details of the proposed works to reinstate the public space after use. 
Note: all Plans or Drawings to be A3 size
· Provide a copy of Certificate of Currency for insurance cover of $20 million cover. 

Application assessment considerations (include but are not limited to): 
· Disability access – Has a clear footpath width or internal gantry clear width of not less than 1800mm “as practicable” been provided to address DDA requirements. (Compliance with AS 1428.2 required) 

· Are details provided of transition areas, finished surfaces and any site cross over protections and the treatment of such so as to confirm the management of trip hazards: (Compliance with AS 1428.2) 

· Does the application include details of hazard lamps to be provided, details of signage for management of pedestrian and traffic movement, hoarding and/or gantry lighting (required 24/7), the hoarding / gantry materials, or materials to protect drops and falls from scaffolds etc. 

· Do the sections and details for gantries confirm a gantry head clearance of at least 2.5m: 

	All enquiries in respect of the regulation applicable to this application should be directed to the Relevant Building Surveyor. If an applicant has not addressed a request for further information within the prescribed period, a refusal could result.


application process:

All queries and applications should be directed to info@merri-bek.vic.gov.au (Note: allow a minimum of three business days for your application to be received and registered).

Note: An incomplete application will not be registered and will be returned to the applicant.
Once the Occupation / Hoarding Permit application is assessed and approved, Council will forward you an invoice. On receiving confirmation of payment, the Occupation / Hoarding Permit will be activated.
Extension of Permit:
The applicant will need to ensure the Occupation / Hoarding Permit does not expire. If the permit expires, the applicant will be issued with infringement notices under the Moreland City Council General Local Law 2018.

DECLARATION:
Council respects all personal and confidential information you give and will do everything possible to protect information from unauthorised access, loss or misuse.  Information collected from you is required for the delivery of Council services in accordance with Council’s powers, functions and purposes under the Local Government Act 1989 and other relevant legislation.  It may also be used by Council to conduct research and customer satisfaction surveys so that we may better understand community needs and can improve service delivery.  Should you need to change or access your personal details, please contact Customer Service on 03 9240 1111.

I____________________________________________________(please print) understand that the information provided above will be used in accordance with relevant legislation and declare that this information is correct to the best of my knowledge.

..........................................................................................

       .................….................................….........

                Signed by Applicant


                        Date:
	OFFICE USE ONLY –    FEE CALCULATION TABLE:                       
NUMBER OF WEEKS

X

TOTAL AREA OCCUPIED (m²)

X

WEEKLY OCCUPANCY RATE ($/\m²)

=

TOTAL FEE (WITHOUT FIXED COST ($))

+

FIXED COST ($)

=

TOTAL ($)

Entered to Pathway ............/.........../...........    Permit No. ......................................  Entering Officer ...................................................................

	Actioning Officer: .................................................................. Invoice issued: ..............................................  Date: ............/.........../....................


Postal Address


Locked Bag 10


Brunswick Victoria 3056


Phone:  03 9240 1111
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