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Real Estate Signage Application Form
Real Estate Permits expire on 31 October each year
APPLICANT DETAILS

	Full Name:
	

	Postal Address:
	

	Suburb:
	
	Postcode:
	

	Contact Details:
	Email:
	

	
	Mobile:
	

	
	BH.
	


COMPANY DETAILS

	Business Trading Name:
	

	Address of Premises:
	

	Postal Address:
	

	
	
	Postcode:
	

	Contact Details:
	Email:
	

	
	Mobile:
	

	
	BH.
	


PERMIT ANNUAL FEES 2025/26
$783
* Fees are subject to change, please check the website for current fees. 


** Once your application has been assessed and approved, a Tax Invoice will be emailed to you for payment. 

*** Once full payment is received, a permit will be issued by email. 
It is an offence under Moreland City Council General Local Law 2018 to place Real Estate Signage on Council land without a valid permit. Moreland City Council General Local Law 2018 is still valid until a new Local Law is made.  Infringements may be issued.
TERMS AND CONDITIONS
· The Supplier must provide a copy of public liability insurance (Minimum $10,000,000). The Policy must cover liability for the death or injury to any person or damage to any property, arising out of the placement of Real Estate Signage on Public Property. 
· All Real Estate Signage Permits expire on the 31 October each year.

· Signs shall be identified with the name of the business and contact details of the Permit Holder.
· Signs shall not be larger than 1200 mm high X 600 mm wide.
· A maximum of three (3) signs will be permitted per ‘open for inspection’ or ‘auction’ event.
· No sign shall be placed on any roundabout, median strip, council reserve or other location that may impede and/or distract motorists and/or pedestrians.

· Signs are permitted to be placed on the nature strip. In the event there is no nature strip, the signs must be placed on the kerb side of the footpath.
· Signs are not permitted within pedestrian footpath ramps.
· ‘Auction’ signs may only be displayed on the day of the auction event and shall be removed no later than 4pm. on that day.
· ‘Open for Inspection’ signs shall only be permitted to be displayed during the times that the property is open to the public.
· Signs must be weighed down to prevent being blown over during inclement weather.
· No flags are permitted to hang over the footpath. All flags must be contained within the property that they are advertising.
· Items are not to be tied or attached to, or leant against, any Council fixture or tree.
DECLARATION
The signing officer must state his/her position of authority in the case of a corporate or unincorporated body of persons, (e.g. Company or Partnership).
A current copy of our Public Liability Insurance or Certificate of Currency showing a minimum of 10 million dollars ($10,000,000) liability cover is attached to this application (and a copy of my Public Liability renewal will be provided to Council when my current policy expires).[image: image1.png]
I have read and understood the information provided above including the Terms and Conditions and associated guidelines. In accordance with relevant legislation and declare that this information is correct to the best of my knowledge.

*Print in BLOCK LETTERS Name of Operator/Representative of Company.

	Full Name:
	
	Signature:
	

	Position:
	
	Date
	


How lodge your application 

In person -
lodgements can be made between the hours of 8:30am and 5:00pm Monday to Friday.
Coburg Civic Centre 90 Bell Street Coburg, Brunswick Customer Service Centre is at 233 Sydney Road Brunswick or Glenroy Customer Service Centre is at 50 Wheatsheaf Road Glenroy.  
By mail - 
Merri-bek City Council, Locked Bag 10, Brunswick 3056
By email to - 
citysafety@merri-bek.vic.gov.au
COLLECTION NOTICE

Merri-bek City Council is committed to protecting your privacy in accordance with the Privacy and Data Protection Act 2014 (Vic) and the Health Records Act 2001 (Vic). 

The personal information requested on this form is being collected by Merri-bek City Council for the purpose of assessing your eligibility for a real estate signage permit or any other directly related purpose under the Local Government Act 1989 or other relevant legislation and may also be used to update your personal information otherwise held by Council (for example, contact details including email address, phone number).

It will not be disclosed to any other external party without your consent, unless required or authorised by law. If the personal information is not provided your application cannot be processed or a permit issued.  

You can gain access to your personal information you have provided to Merri-bek City Council and if you wish to alter it,  please contact Council’s Privacy Officer via telephone on 9240 1111 or e-mail at Privacyofficer@merri-bek.vic.gov.au.  
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