2

[image: image1.png]Merri-bek Language Link

Italiano Italian 9280 1911 Tiirkce Turkish 9280 1914 HIETE Chinese (Simplified) 9280 0750
EAnviké Greek 9280 1912 Tiéng Viét Vietnamese 9280 1915 National Relay Service:

e Arabic 92801913 | A=t Nepali 9280 0751 13 36 77 or relayservice.com.au




Guidelines Real Estate Agent Signage Permit
If you are a real estate business and use portable A-frame, pointer boards or sandwich boards to advertise open for inspection and auction events, you will need to obtain a Real Estate Agent Signage Permit from Council. Permits are required for placement of any board or signage on public land. 
This permit will allow real estate agents to place temporary signs out at various locations when properties are open for inspection and on auction days, subject to conditions, to ensure the safe use of public land. 

Each branch of a business with multiple sites will need its own permit. This permit is in addition to any A-board permit you may have for the footpath out the front of your business.
The Real Estate Agent Signage Permit application is made by completing the application form for Real Estate Signage and paying an annual fee. Permits will expire on 31 October each year.
Before you make application, you should check that you can meet the following criteria: 

· Signs shall be identified with the name of the business and contact details of the Permit Holder;
· Signs shall not be larger than 1200 mm high X 600 mm wide;
· A maximum of three (3) signs will be permitted per ‘open for inspection’ or ‘auction’ event,
· No sign shall be placed on any roundabout, median strip, council reserve or other location that may impede and/or distract motorists and/or pedestrians;
· Signs are permitted to be placed on the nature strip. In the event there is no nature strip, the signs must be placed on the kerb side of the footpath;
· Signs are not permitted within pedestrian footpath ramps;
· ‘Auction’ signs may only be displayed on the day of the auction event and shall be removed no later than 4pm. on that day;
· ‘Open for Inspection’ signs shall only be permitted to be displayed during the times that the property is open to the public;
· Signs must be weighed down to prevent being blown over during inclement weather;
· No flags are permitted to hang over the footpath. All flags must be contained within the property that they are advertising;
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· Items are not to be tied or adhered to, or leant against, any Council fixture or tree.
What you need to do

If you meet the above criteria, each business will need to complete the Real Estate Agent Signage Permit application form and attach the following:

· A Certificate of Currency for Public Liability Insurance with cover of at least $10M. This liability insurance cover must be applicable for any location away from your business premises, ie. anywhere that your signs are placed. The period for the liability insurance must cover the full 12-month period of the Real Estate Signage Permit. 

· An application fee, in accordance with current Council fees and charges, is payable at the time of application.
If you need more information or advice Call Council on 9240 1111

Lodgement of your application form, supporting documents and the fee can be done by mail or by visiting one of our Citizen Service Centres.
What we will do

When we receive your application, we will assess that you meet the criteria, have the correct insurance and have made payment. When your application is approved, we will issue you with a permit.

Enforcement

Permits expire 31 October each year, regardless of when you apply.

Each year you will receive a renewal notice for this permit. You must pay the renewal fee and submit a current certificate of insurance to renew your permit.

Non-compliance with, or a breach of any condition of the permit, may result in immediate revocation. Council reserves the right to cancel a permit where there has been a breach of the permit conditions.
The conditions under which this permit is issued may be altered during the term of the permit. The permit holder must comply with any altered conditions.

Permits are non-transferable. 

Illegal signs will be impounded in accordance with Council’s General Local Law 2018 and an infringement per sign may be issued.
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