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INTRODUCTION
There have been occasions at Council meetings, where requests for Council to sponsor or donate to a specific cause have arisen. These requests are predominately for sponsorship and donation in the form of money or requests for goods and services. These requests are unfunded and made outside of the Community Grants process. This Guideline will help assist Council in making decisions as to whether or not it can support the request for sponsorship and donation based on set criteria.
CONTEXT
Alignment

Council has a mechanism via the Moreland Community Grants Program to give financial support and incentive to community groups, organisations and individuals to implement and support community building initiatives.
OBJECTIVES
This Guideline sets out the process for applying for sponsorship or a donation to Council and the criteria and assessment guidelines that will be used to assess the request.
POLICY DETAILS

Sponsorship and donations
Sponsorship traditionally describes a commercial arrangement in which a sponsor provides a contribution in money or in kind in exchange for a transparent and reciprocal benefit equal to the value of the sponsorship (i.e. beyond a modest acknowledgement).

Separately, grants describe the provision of resources (usually financial) for the express purpose of achieving certain strategic objectives. Grants are generally accessed through programs which set out criteria against which applications are assessed. Grants programs generally set out conditions on which the funding is provided.

Council’s Community Grants Program supports groups, organisations and individuals to implement initiatives that benefit the Moreland community and are separate from this Guideline. 
Criteria for sponsorship and donations
Requests for sponsorship and donation must be made in writing and will be assessed against the following criteria:

· Directly benefits the Moreland community

· The proposal maximises community benefit  

· Addresses the needs of the community
· Aligns with Council initiatives; or
· Support a humanitarian relief effort.
Low priority will be given to large organisations that have significant sources of income or receive funding from other government or charitable organisations and have the financial capacity to fund the proposal without funding from Council.
Eligibility Requirements

To apply for a donation or sponsorship organisations must:


· Be not-for-profit and managed by a volunteer board/committee of management

· Have no outstanding debts owing to Council

· Propose an initiative which will benefit the Moreland Community

Individuals

Individuals seeking a donation or sponsorship must:

· Be a resident of Moreland

· Demonstrate a record or achievement and commitment in the chosen area or pursuit

· Seek support for an activity that is supported by Council

· Have no outstanding debts owing to Council

Ineligibility

The following will not be considered for funding:

· Projects or activities that are considered to be core services of State or Federal Government .
· Initiatives that do not focus or directly benefit the Moreland community.  

· Initiatives that are singular, insular or of self-interest to the applicant or that promote the business or profit interest of the applicant.
· More than one project by an applicant under any one category in a financial year.
· Requests for retrospective funding, where projects have commenced or are completed prior to submitting an application or receiving funding approval.
· Projects that are not ready to proceed.
· Requests for operational costs such as salaries, rent, venue hire (including Council venues), catering costs, purchase or maintenance of vehicles.
· Applications from schools for curriculum based activities or where the activity outcome is confined to the school.
· Permanent public art installations.
· Core programs or services that are funded by Council.
· Applications seeking funding to cover outstanding loans or debts.
· Any applicant in arrears in debt repayment to Council.
· Applications from community organisations currently receiving operational funding, for funding in any grant categories offered by Council.

4.5
Assessment Process

Applications for sponsorship and donations will be assessed by Council officers and presented to Council for final determination. All requests for sponsorship and donations will be funded from the Mayor and Councillors budget.
ROLES AND RESPONSIBILITIES
	Party/parties
	Roles and responsibilities
	Timelines

	Applicant
	Submit application for sponsorship or donation
	As required

	Governance 
	Assess application against criteria
	Upon receipt of application

	Governance
	Present report to Council with recommendation to fund/not fund
	Next available Council meeting

	Governance
	Provide applicant with written response including funding if sponsorship/donation granted
	Following Council resolution


MONITORING, EVALUATION AND REVIEW

These Guidelines will be monitored and updated as required.
DEFINITIONS
	Term
	Definition

	Sponsorship
	A request to finance a project, event, or organisation directed by another person or group

	Donation
	The act of giving, especially to a charity


ASSOCIATED DOCUMENTS

· Local Government Act 1989

· Information Privacy Act 2000

· Corporations Act 2001

· Associations Incorporation Act 1981

· Commonwealth Privacy Act 1988

· Victorian Equal Opportunity Act 1995

· Application Form – Request for sponsorship or donation 
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